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two-paragraph History. Financial
Statements and a list of Trustees occupy
another panel. Five panels list recent
grants, one panel presents grant guide-
lines, and two panels are given to the
front and back covers.

A similar but unique approach is that of
the Dr. G. Clifford and Florence B.
Decker Foundation,a family foundation
located in Binghamton, New York.The
2001 annual report is a 10-panel,1-color
brochure that devotes fully 5 panels to a
list of grants, carries financial informa-
tion (assets, grant payments, and grants

approved), presents grant application
procedures, and contains a thoughtful
mini-essay by Board Chair Ferris G.Akel
on the year 2001 in review.

Large,national family foundations pub-
lish annual reports that are 50 to 100
pages long, are printed in color with
photography,and carry in-depth stories
about grantees and grantmaking activ-
ities. Some become noteworthy for
excellence in editorial content. The
annual essays by Margaret E.Mahoney,
for many years president of The
Commonwealth Fund, are still referred

to in thoughtful discussions of impor-
tant issues in family philanthropy.
(Excerpts from her essay on trustee-
ships are included in the Governance
chapter, p. 85.)

Publishing Grant Guidelines 
Although many foundations publish
their grant guidelines in their annual
report,many foundations also publish,
on paper and online, grant guidelines
for wide distribution to potential
grant applicants.You might worry that
your foundation will be overwhelmed
by proposals, but it’s a rare complaint
that a foundation has received too
many good proposals. In any event,
broadly publicizing what a foundation
will support or its geographic restric-
tions also helps to limit the number of
applications, by showing clearly what
will fall outside a foundation’s pur-
poses. Of course, it is always possible
not to issue guidelines and to state that
a foundation does not accept unso-
licited proposals.

Grantmaking guidelines assist both
your foundation and those who are
engaged in the grantseeking process
by spreading the word on foundation
mission, streamlining the application
for foundation administrators, and
helping grantseekers present them-
selves and their needs clearly and
completely, without wasting their or
their prospective funder’s time. At a
minimum, published guidelines pro-
vide a brief history of the foundation

The contents of your annual report are entirely up to you: no law or

regulation requires you to file one. Annual reports typically contain:

■ Name and location of the foundation, names of officers and trustees, and
name of contact person and ways to reach him or her (telephone, mailing
address, and email address);

■ History of the foundation and biographical material about the founder;

■ Mission Statement and a report of the past year on grantmaking activities
undertaken to carry out the mission (grantees and grant amounts are 
often given);

■ Vignettes or longer stories about grantee activities;

■ Grant application guidelines, application submission procedures, and
grantmaking decision cycles by the trustees;

■ Financial statements for the past year; and

■ An outlook section looking toward the year to come.

Contents of an Annual Report
fig.
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