
PROGRAMOFFICER

SUMMARY
Wehave reimagined the role of the ProgramOfficer (PO)— shifting away from supervising the
work of grant recipients tomeet Foundation priorities, and toward supporting the leadership of
grant recipients in whatever ways help them build greater power. Building on the foundation of
general operating support grants made to all grant recipients, POs are responsible for bringing the
promise of our grantmaking strategy to life: helping social justice leaders and innovators gain the
freedom and space they need to lead.

Their main responsibilities include: supporting our grant recipients to increase their influence,

resources and assets, and to build the personal and organizational capabilities necessary to win

greater power and shift who holds power and ownership in our society. The POwill serve as an

internal and external leader, serving as a catalyst for opening up access and opportunity for grant

recipients in multiple domains. Their success is measured by their ability to build trust,

understanding and proactive supportive relationships with our grant recipients, and by the results

they deliver for them.

The primary supportive role the ProgramOfficer plays is maximizing access to financial capital for
grant recipients. Theymust bring savvy and skill, collaborating within philanthropy and across a
range of relationships they will build and grow in other sectors, including academia, the private
sector, and beyond.While the PO co-manages the prospecting process for new grant recipients
andmakes recommendations for funding with the support of other Programs staff, themajority of
their time is spent in pursuit of opportunities for existing grant recipients.

LOCATION:Currently, all staff members are working remotely in response to the current
COVID-19 pandemic.

DURATION: ProgramOfficers will be limited to amaximum term of five (5) years.

ESSENTIAL FUNCTIONS
● Support leaders and organizations in our grantmaking portfolio in building the personal

and organizational capabilities to become more powerful in accordance with their own
strategies and goals.

○ Work in close partnership with grant recipients to identify desired areas of
individual and organization growth tied to their ability to build power.

○ Co-create a plan to support those areas of growth in partnership with grant
recipients, setting clear responsibilities, timelines andmetrics for that support.

○ Research and identify resources, break barriers to entry and overall aid in the
process of grant recipients accessing key resources in philanthropy and the
broader sector to hone the skills of leaders and organizations.

● Work in close partnership with grant recipients in their journey to build their social
power in accordance with their direction and strategies. This includes but is not limited
to helping secure meaningful validation, endorsement, investment and defense of their
leadership andwork.

○ Organize people with influence across sectors—academia, journalists,
business—to help build greater momentum for the ideas and innovations of
grant recipient leaders.



○ During strategic moments such as moments of crisis or opportunity, and
following the direction of grant recipient leaders, aid in increasing their public
visibility and influence while positioning them as leaders not just for the social
justice sector for society at large.

● Support grant recipient leaders and organizations in securing greater financial
resources with fewer restrictions to increase their freedom and ability to lead and build
power.

○ Raise additional resources for grant recipients from other foundations, other
institutions and/or individual donors. This might include working to increase
revenue for organizations by a significant percentage of their overall budget, in
service of expanding their power, funding their experiments or scaling their
ideas and projects.

○ Help build the fundraising profile of key leaders in alignment with their target
prospects (e.g., issue funders, individual donors).

● In order to successfully perform the first three responsibilities, the PO must build and
manage deep relationships and trust with our grant recipients in order to identify best
ways to be of service to them and their leadership.

○ Meet with grant recipients at least twice a year, depending on their capacity
and interest, in order to understand their work.

○ Provide relevant updates, analysis, and tools that might be useful to advancing
their leadership andwork.

○ Ensure that the Foundation accurately represents the work of grant recipients
in internal reports, Board documents, and across the organization.

● Co-manage our prospecting process for new grant recipients throughout the year with
the support of other Programs staff.

○ Research and analyze social, political and cultural landscape and the role of the
leaders and organizations building power.

○ Build and implement a transparent and time-bound process to consider new
leaders and organizations that reflects our values and strategies.

○ Work with the grants management teamwithin the Programs team to fulfill the
Foundation’s due diligence, legal and grantmaking responsibilities.

● Identify and help coordinate philanthropic responses to needs that cannot be served by
servicing individual grant recipients one at a time, but require investments in social
justice infrastructure that will benefit leaders and organizations across the sector.

○ Research and analyze the landscape and work of organizations to produce
analysis and updates of social, cultural, and political trends and opportunities
for building infrastructure that enables grant recipients to become more
powerful.

○ Craft, implement and lead innovative partnerships and solutions that meet the
needs of the sector under the clear direction of leaders and organizations in the
portfolio.

SKILLS ANDQUALITIES

● Mastery of buildingmeaningful relationships in philanthropy, social movements and the

broader sector.

● Experience supporting leaders of organizationsmeeting their strategic and developmental



goals.
● Experience in senior roles with power-building organizations focusing on leadership

development, campaign strategy, and/or fundraising.
● Preference for people who have grassroots organizing experience.
● Open to candidates frommultidisciplinary backgrounds outside of philanthropy, including

but not limited to: politics, fundraising, community organizing, etc.
● Experience having played a role (internal or external) that was critical to an organization's

growth and/or increasing their impact and power.
● Experience building and executing a program to organize donors for social justice causes,

candidates, or issues. Preference given to candidates with experiencemoving new
philanthropic money to community organizations.

● Strong project management skills, demonstrated through previous projects managing
multiple internal and external stakeholders (e.g. working across organizations)

● Solid research and analytical skills, and the ability to cull and synthesize information from
large bodies of knowledge and complex concepts, and draft brief summaries, analyses, and
recommendations.

● Strong commitment to and practice of addressing white supremacy and anti-Blackness
throughout the work.

● Ability to apply a broad knowledge of the concepts, practice, principles, and procedures of
grantmaking.

● Proficient understanding of GoogleWorkplace (formerly GSuite) applications, including
Gmail, Docs, Forms, Slides, Sheets.

● Experience with or ability to learn andmaster quickly a grant management system.
● Ability to effectively coordinate the work of teammembers.
● Ability to work collaboratively, contribute productively to collective decisions, and execute

in alignment with them.
● Excellent oral andwritten communication skills.
● Clear track record of delivering results.


